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Dear Parents of the (insert team name),
Welcome to another (or your first season) at (insert club name). I am the lucky coach to get your child in my football team this season. I have my (insert qualification if you have one) and have been coaching children for X years now.
What I will be concentrating on this year is (insert your own coaching philosophy, read on for an example) developing the skill level of the players. That means the focus of our training will be skill development and having fun. The players will be encouraged to try these skills in the game so that they become comfortable with the ball. This means that sometimes they may lose because they make mistakes when trying new things. But if they don’t try new things they won’t become better players. The type of things they will be encouraged to do is turns and tricks and running with the ball. Booting the ball and chasing it up field is quite an effective way of winning games but will not help them become better players so please do not shout from the sideline to the players to boot the ball. Instead, please yell encouraging things like “go blue” or congratulate them when they do something well like a turn or a trick or a nice pass. As they develop their skills you will notice that each child will be able to contribute more to the game. However, winning or losing is not always an indication of how well they are progressing so as long as they are trying their hardest to be better players we should be happy. (If you plan on having a coach-parent meeting, most of this can be reinforced there so this paragraph does not to be so detailed). 
We will practice at (insert practice details). Please be on time to pick up your child from practice and if you are going to be late please call me. 

Games will be on (insert game day) and the time and venue of the kick off will be on (insert website details or newspaper or .....).  
The children will need to bring, each week, to practice:

• Boots.
• Shinpads (These are essential and compulsory in all football as a rule of the game now).
• A water bottle.
• A warm top to put on after practice or if it gets cold.
(If your club cannot provide you with a ball per player, ask the players to bring a size X ball (depending on age of players) to training.
I have also attached an address list of all the team members with phone numbers. I will get back to you all with details on cancellations etc as soon as the information is available to me.

I look forward to meeting you all. 
(Insert your name)
(Insert phone numbers) 
